AGENDA FOR (INSERT COMPANY NAME) BOARD MEETING

DATE & TIME
INSERT LOCATION
1. Approval of Minutes of Previous Meeting 

 

2. Matters Arising (From Previous Minutes) – Co. Sec.
3. Updates:
· General Update & Key Priorities - MD

· Operations – Ops. Dir.
· Sales – Sales Dir.

· Marketing – Mktg. Dir.
· Finance – Fin. Dir.
· Human Resources – HR. Dir. 
· IT Update – IT Dir. 

4. Date of Next Meetings

5. AOB

